\\\\//AN INTRODUCTION TO BOOKKEEPING

Delivery

This interactive workshop is based on traditional principles of bookkeeping, which give a
fuller understanding of all accounting systems including Making Tax Digital (MTD). It can
be delivered as a series of short sessions or a one-day course.

Key Areas Covered

Setting up and operating a system to record transactions, provide management
information and report to HMRC.

e Accounting Terms Explained

¢ Purchase & Sales Ledger Allocations
e Chart of Accounts

e Financial Reporting

e Tax

o VAT

e Control Systems

e Legal requirements

Location and Pricing

We hold regular day courses for individuals to book at our offices in Sussex and London.
Details of current course dates and bookings can be found on our website.

Group bookings can be arranged at venues across the UK.

@ 08000 436 929

bookings@josephvictor.co.uk
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